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BUSINESS ENGLISH AND CORRESPONDENCE (CLASSIC REPRINT)

Forgotten Books, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English Brand New Book ***** Print on Demand
*****.Excerpt from Business English and Correspondence This book is designed for use in secondary and commercial schools. The subject matter
has been chosen as a result of a careful inquiry, among teachers of English and business men, as to what a course in business English and
correspondence should include. With the expansion of business courses and the experience gained in teaching English and letter-writing in
commercial classes, the importance of presenting these subjects from a practical as well as from a literary point of view has come to be clearly
understood. But anything more than the mere mechanics of letter-writing must be founded on a knowledge of the basic principles of grammar and
composition. The student must have also a ready command of punctuation, be able to spell accurately, and have a working knowledge of a fairly
large vocabulary. With these guiding principles in mind, the subject matter of this book has been developed. Chapters I-V deal with the essentials of
grammar, punctuation, and spelling, the use of words, and composition. Chapters VI-XVI illustrate constantly not only the forms of business
composition, both oral and written, but also their close interrelation with and dependence upon the principles enunciated in the earlier chapters. In
addition, ample provision has been made for both oral and written work through the inclusion of an abundance of drills based on business models,
and the importance of clear, straightforward speech and writing is constantly emphasized. The exercises - most of which have been carefully tried
out in the classroom - are definite and are based upon such knowledge as is the normal possession of the average secondary-school student. About
the Publisher Forgotten Books publishes...
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Thomas Nelson Inc. BOARD BOOK. Book Condition: New. 0849914833 Brand new in the original wrap- I ship FAST via USPS first class
mail 2-3 day transit with FREE tracking!!.
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M r M en  Trip  to  th e M o o n        
Egmont UK Ltd, United Kingdom, 2014. Paperback. Book Condition: New. 140 x 127 mm. Language: English . Brand New Book. The Mr
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Ed itio n )  
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aLer the
shipment.Paperback. Pub Date: Unknown in Publisher: Zhejiang Children's Publishing House List Price: 29.80 yuan...
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A p p lied  U n d ergrad u ate Bu sin ess En glish  f amily  p lan n in g materials:  b u sin ess kn o w led ge R EVIEW ( En glish )                                        
( C h in ese Ed itio n )      
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aLer the
shipment.Paperback. Pub Date: 2012 Pages: 240 Language: English Publisher: Foreign Economic and Trade University...
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th e C y cle o f  Vio len ce an d  C reatin g M o re Deep ly  C arin g C o mmu n ities                    
HarperCollins Publishers Inc, United States, 2016. Paperback. Book Condition: New. Reprint. 203 x 135 mm. Language: English . Brand
New Book. An international bestseller, Barbara Coloroso s groundbreaking and trusted guide on bullying-including cyberbullying-
arms parents...
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P ickles To  P ittsb u rgh :  C lo u d y  w ith  a C h an ce o f  M eatb alls 2                    
Atheneum Books for Young Readers, 2000. Paperback. Book Condition: New. No Jacket. New paperbook print book copy of Pickles
to Pittsburgh: Cloudy with a Chance of Meatballs 2 written by Judi Barrett. Drawn by Ron
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an d  Feel Go o d  ab o u t Y o u rself          
Free Spirit Publishing Inc.,U.S. Paperback / soLback. Book Condition: new. BRAND NEW, Speak Up and Get Along!: Learn the Mighty
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Dover Publications. Book Condition: New. Trade paperback. Pristine, Unread, GiL Quality. Stored in sealed plastic protection. No
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